UCRFS Users Group Meeting

Thursday, June 22, 2017
10:30 — Noon
HUB 302 North

UNIVERSITY OF CALIFORNIA, RIVERSIDE



‘ Agenda

* Banner Reports - Asirra Suguitan
* Banner Reconciliation - Asirra Suguitan
* Credit Card Merchant Info - Asirra Suguitan

e Importance of Making Deposits by Noon on June 28th and
Clearing CCRRS - Asirra Suguitan

 Critical due dates for Fiscal Year Close - Pauline Librenjak
e Accruals & Deferrals - Linda Casteel

e Review Fiscal Year Templates - Jerry Monahan

e Encumbrance Overview - Jerry Monahan

e Accounts Payable Payment Inquiries - Aver Smith

* Asset Management System — Steve Staples

* Questions



Banner Reports

e Presented by Asirra Suguitan, Director of Student
Business Services and Cashier’s Office

7/13/2015



Banner Reports

Report ID Title Description Purpose
BRS-MTD Banner Billing Receivables Month-to- Daily report of all transactions posted to Banner by Used to reconcile Banner
Date Activity Report detail code feeds in general ledger
Used to reconcile entries
. - . . .. Monthly report of all transactions posted to Banner .
BRS-New-Billed Banner Billing Receivables new activity yrep P posted to Banner against

summed by detailed code and date of feed
to general ledger

Should be reviewed and
followed up on for
possible charge back

Banner Billing Receivables - Deposits  Monthly report of all charges NOT paid on Banner by

AR ETIE Outstanding detail code and date

Can be used in
conjunction with BRS-
Outstanding to monitor
charges paid

Banner Billing Receivables recently

BRS-PAID Paid

Monthly report of all charges paid that month

Used to reconcile CMF
revenue and report to
Financial Planning &
Analysis (FP&A)

Provides summary by course of CMF Fees and detailed
list of students assessed once a quarter after 3™ week
lapse

Course Material Fees - Class Fee

CMF-CRS-RCON-(College) Reconciliation

Provides ability to search

DETAIL_CODE_LIST Active Detail Code List Monthly report of all active detail codes in Banner by FAU or detail code
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Banner Reports

e Reports listed above are available at:
e iReport > General Operating > SIS Monthly

R 7/13/2015




Banner Reconciliation

e Presented by Asirra Suguitan, Director of Student
Business Services and Cashier’s Office

7/13/2015



[ Bas

Banner Reconciliation Fundamentals

e Reconciliations should be completed monthly, or
at least once per quarter.

e The Reconciler should be a separate role/user

from the Transactor
e Reconciliation shou
e Reconciliation shou

(Banner) details anc

(Banner Dept. Billing role).
d be documented.

d be between source system
departmental documentation

to support transaction.

e A cursory review should be done between Banner
totals and the UCRFS feeder journal.

ﬁ 7/13/2015



BRS-NEW-BILLED in IReport

4 A | B | ¢ | D E | F | G |
1 |BRS-NEW-BILLED - For May 1, 2017 - May 31, 2017 RUNDATE: Jun 1, 2017 11:05:51 AM
2 [ CATEGORY: 1Bl - D01201 | BUILDING MAINTENANCE

3 |DETAIL CODE: SC00 - PHYSICAL PLANT-MISC. SERVICES FAU: 112679-A01392-27777-77 ---

4 NAME D DETC DETC DESCRIPTION ENT DATE EFF DTE AMOUNT

5 |SODEXO INC. NG0489153 SCO0  PHYSICAL PLANT-MISC. SERVICES 5111117 51117 5159 93
Pl May 11, 2017 - Total l
yAl May 11, 2017 - Count I
I3l SCOD - Total
'3l SC00 - Count I
10 |DETAIL CODE: SC53 - PHYS PLANT-RESIDENCE UTILIT FAU: R66100-A01328-66131-20---
i1 NAME D DETC DETC DESCRIPTION ENT DATE EFF DTE AMOUNT
12 |AT&T (Utility) NG0820987 SC53  PHYS PLANT-RESIDENCE UTILIT 5110117 510117 $430.70
13 |Martinez, Sergio C. NG0952060 SC53  PHYS PLANT-RESIDENCE UTILIT 51017 $35.71
14 |McManus, Darren NG0908687 SC53  PHYS PLANT-RESIDENCE UTILIT 51017 557.72
15 |Noriega, Ramon N61041934 SC53  PHYS PLANT-RESIDENCE UTILIT 510117 541.49
16 [TMobile USA | Inc. NG0803530 SC53  PHYS PLANT-RESIDENCE UTILIT 5110117 52,00
17 [T $566. 52
§T:J May 10, 2017 - Count J
i) SC53 - Total
pIi}] SC53 - Count
21 |Jun 1, 2017 22 11:05:51 AM
22

“UCR
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UCRFStotals Query

UCRFStotals

[| Manage |Open ~ [ Save ~ [C) Export ~ [C]Reports ~ £ Preferences D Reset  [F Query Status © Help ! Support (@ Highlight

oo | suvris | it | oo | 55 | o[RS
I Unsaved Query (2 rows in

@ Sort Sorting order:
U C R 7/13/2015 9

Row FY Per Journal Date | Account Activity Fund Function Cost Ctr Source Amount
2017 11 05/10/2017 R66100 A01328 66131 20 SIS l £$566.62 l
2017 11 05/11/2017 112679 A01392 77777 7z SIS
($726.55)




Credit Card Merchant

Information

e Presented by Asirra Suguitan, Director of Student
Business Services and Cashier’s Office

7/13/2015



Credit Card Merchant Information

e Credit Card Revenue Reconciliation

e Annual Self-Assessment Questionnaire (SAQ) and
Merchant Agreement (ACCMA)
e Due Friday, 6/23

e All Credit Card Handlers and Merchant Managers should

complete PCl Security Awareness Training on LMS (search
“PClI DSS”) by Friday, 6/23

e Submit FAU for PCl-related charges to
cashandmerchant@ucr.edu due Friday, 6/23.

* This year, all SAQs are required to be reported to
merchant bank (due to new PCl reporting
requirements for Level 3 and 4 merchants).

R 7/13/2015 11
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Importance of Making

Deposits by Noon on June
28th and Clearing CCRRS

e Presented by Asirra Suguitan, Director of Student
Business Services and Cashier’s Office

7/1

3/2015



N Importance of Making Deposits by
Noon on June 28" and Clearing CCRRS

e Critical that ledgers reflect all FY 2017 activity (to
comply with GAAP)

e Cashier’s office requires time to review and address
any issues/discrepancies

R 7/13/2015 13



Upcoming Critical Due Dates
for Fiscal Year Close

e Presented by Pauline Librenjak, Assistant Controller

7/13/2015



Critical Due Dates for FY Close

e June 22" - Payroll transfers for bi-weekly pay cycle

- May Ledger Recons completed, documented in LRSS
e June 26% - Payroll transfers for monthly pay cycle
e June 28th - Cash Deposits due in Cashier’s Office by noon
* June 30" — Accounts Payable -Encumbrance releases
-Storehouse - Web Recharge -Fleet/Mail/PNR work orders
e July 3"- Feeder system journal cut-off for FY2017
e July 5t" — Accruals/Deferrals due in Accounting

- FCTs/NCTs/PCTs completed/marked for posting

e July 7t — Temp BEAs completed/marked for posting

R
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Accruals and Deferrals

e Presented by Linda Casteel, Treasury Manager

7/13/2015



‘ Why Accrue and Defer?

e To comply with Generally Accepted
Accounting Principles (GAAP):
e expenses for goods and services

should be recorded in the fiscal year
received

* income for goods and services should
be recorded in the fiscal year provided

Tuesday

for a

* In order to meet the fiscal year-end hamburger

and financial reporting deadlines,
accrual and deferral entries are
processed based on materiality
thresholds.

today!



‘ Materiality Thresholds

e Materiality thresholds relate to the significance of
transactions contained in the campus general ledger and
reported to UCOP for the UC financial statements.

 Individual transactions should be evaluated for
accrual/deferral based on the dollar thresholds listed on
the next slide. The materiality threshold increases as the
closing process and year-end financial audit nears
completion.

e As soon as a potential item is identified, the
accrual/deferral should be communicated to Accounting.

R -



hreshold Schedule

Amount Date Notes

$10,000 Julyl-7 Accruals/deferrals submitted and approved by
July 5% will be reflected on the Period 12 ledgers

$25,000 July8-14

S50,000 July15-21

$75,000 July 22 - 28

$100,000 July 29 — August 30

Accruals and deferrals are not common for most departments,
but all large transactions should be examined/evaluated to
ensure the integrity of our campus financial statements.

*Please note: Materiality threshold dates were revised June 6, 2017

19



‘@ \' Expense Accrual Ledger Sample

Year Per Jnl Date Joumal Id Source Account Account Descr Actwlly Fund Fcn Line Descr Amount
2014 012 _06/3012014 0000853061 720230 Furniture Non-InveAO1615 70019 76 'BKM 10,324.00
72014 012 | 06/30/2014 0000853061 720230 Furniture Non-InveA02014 70019 76 11,095.14

Furniture Non-Inve A01615 70019 76 BKM (10,324.00)
720230 Furniture Non-InveA02014 70019 76  BKM (11,095.14)
7720230  Furniture Non-InveA02014 70019 76 10560186 WMK OFFICESA  10,324.00
'7'20230 Furniture Non-Inv¢ A01615 r'.'0019 '76 '10560158WMI(0FF1CESA 11,095.14

2015 001 07/01/2014 0000853061

2015 1003 09/03/2014 PD0085974
2015 004  10/24/2014 PD00867054

Note that the ACL source code entries net to zero between
fiscal years.

The new year transactions associated with the ATP source
code net to zero with the new year ACL reversal, recording
the expense in the old year.



"@ :' Expense Deferral Ledger Sample

source Account  AccountDescr Activity Fundtion Line Ref Line Descr  Amount
F F F

cL | |70 TravelForegnodging  AOLIGD X291 %0 Spain  ColegioMayor aimeloding (1032800

210 Travelforeign-lodging  AOLIGD 0291 40 0157983 10S6LMBCOLEGIOMAYORJAIME 1092800

Year:riodurnal Date Journal Id
F F F

014 012 06/30/2014 0000853037
010 012 06/30/2014 PDODSS04

2015 001 07/01/2014 0000853037 E M40 Travel Foreign-lodging  AO1160 20291 40 Spain  ColegioMayorJaimelodging  10,926.00

*Note that the ACL source code entries net to zero.
The transactions on the 6/30 ledgers net to zero,
recording the expense in the new fiscal year.

UCR 21



Accrual/Deferral Templates

* Presented by Jerry Monahan, General Accounting
Supervisor

7/13/2015



emplate Access and Review

http://accounting.ucr.edu/general/
index.html#fiscal3



http://accounting.ucr.edu/general/index.html%23fiscal3

Encumbrance Overview

* Presented by Jerry Monahan, General Accounting
Supervisor

7/13/2015



Tools for Encumbrance Review

 Encumbrance Helper Report

0 Avallable via R’Space under
“Tools”

0 Click on the "UCRFS Online
Reports Page”



¥ Tools for Encumbrance Review

« The HTML version of the report is
particularly helpful because it identifies
why Purchase Orders are not eligible
for the PO Recon process.

 When you click on the “No” in the “PO
Recon Eligible” column, it brings up
the reason(s) why the PO is not
eligible for the PO recon process.



Tools for Encumbrance Review

 The Encumbrance support site
“Problems and Issues” section contains
useful instructions for resolving issues,
such as:

e Adjusting a PO to enable the PO Recon
process

* Tips to clear encumbrance balances

e http://cnc.ucr.edu/encumbrances/ or via
Rspace Tools portlet under

“Encumbrance Tools & Tips”



http://cnc.ucr.edu/encumbrances/

N Important Tips

Before releasing any Encumbrances, please ensure
all invoices/payments have been processed/paid
against the PO.

* Once a PO is reconciled, no other payments can be
processed against the PO.

Reason 6 — Why a PO is not eligible for PO Recon:
POs with an Encumbrance balance remaining for
future freight, please process a change order to
update the FOB term to “Not Applicable”.

POs with both a positive and negative Encumbrance
for same amount need to be corrected via a Change
Order.

28




Important Tips (cont’d)

C BAS "\
f\

 |f the amount of the PO agrees to the
amount paid on the PO per the payment
history (can be viewed in eBuy), BUT for
some reason the Encumbrance did not
clear, send a request to Accounting to
clear the Encumbrance.

 Emall your request to:
lerry.monahan@ucr.edu



mailto:jerry.monahan@ucr.edu

BFS — Business & Financial Services

A Division of Business & Administration Services (BAS)




Accounts Payable — Payment
lnquiries

* Presented by Aver Smith, Accounts Payable Supervisor

7/13/2015



Invoice Payment Inquiries

 BAS \
f\

e Users can obtain payment information from the UCR
Financial System (UCRFS)

 The UCR Financial System contains several Inquiry pages
relating to Accounts Payable

* These inquiry pages contain information that can be
useful when:

e Determining vendor/employee payment status
e Reconciling ledgers

 The Accounts Payable Inquiry option is available in the
UCR Financial System




L@:' Invoice Payment Inquiries (Cont’d)

e Authorized users can access the UCR Financial System in
the Authorized Applications section of R’Space

E Authorized Applications = &

Payment Audit Report -
Time & Attendance Reporting System

Transportation and Parking Services Account Center

Travel Planning and Expense Reporting System

UC Learning Center (LMS)

UCR Financial System < ]
UCR Library

UCRFS Ledger Reconciliation System
UCR Financial Information Reporting (FIR)
UCRFStotals

Vendor Request -

“UCR 5

m
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N Invoice Payment Inquiries (Cont’d)

e To inquire on voucher payment status

UCRFS

UCH FINANCIAL SYSTEM

Search:
®

[* My Favorites
[ UCRFS
I Vendors

—

Voucher Inquiry

From Business Unit: To Business Unit: From Voucher I10: 'l_'o Voucher 1D: *Voucher Style:
aQ | Q

Q UCR Q, Regular Voucher
Approval Status: Voucher Balance:

e — ,

Post Status:

Q,

To Invoice:

Q

Voucher Date Type:

[ Vouchers <
[» Payments
= Vouchers
= Accounting Entries
= Unbalanced Accounting
Entrnigs
> Vendor
[+ Reports
i Set Up Financials/Supply
Chain

[ Purchasing
= Accounts Payable
= Review Accounts Payable
Info <
= Joyumal Drill Down
= Match Manager
> Payments
[+ Banking
[ General Ledger
[* Reporting Tools
I PeopleTools

'I_'u Vendor Short Name:

a

Sﬂtl[l: Emm Vendor Shnrl_ Hame:

UCR Q

Q
Vendor Location: From Date: To Date:
06/16/2017 [w |06M1&/2017 [W

T_a Vendor ID:
Q

From Vendor ID:

¢ |

From Vendor Name 1:

Q Q

Max Rows:

To Vandor Hame 1:
300

“fm t Rule: Transaction Currency:
e o DoReney Resat Cn’laria[

Any Q

Sort I

Voucher Gross Amount:
_l.:IE'H‘r moun Sanrch |

-

-

*Sort By: Voucher ID *Sort Asc/Desc: Ascending -

¥ Display Currency Criteria

¥ Late Interest Analysis

34



@\ Invoice Payment Inquiries (Cont’d)

e Voucher Inquiry page allows you to search by:
* Voucher ID

e |nvoice number
* Vendor number
* Date range

Voucher Inquiry

* Search Criteria

From Business Unit: To Business Unit: From Voucher ID: To Voucher 1D: *Voucher Style:
UCR Q UCR & Q Q Regular Voucher -
From Invoice: To Invoice: Post 5t : Approval Status: Voucher Balance:
q q - - -
V6N
SeﬂD:I_I From Vendor Short Name: To Vendor Short Name: Voucher Date Type:
[UCR Q Q Q -
From Vendor ID: To Vendor 1D: Vendor Location: From Date: To Date:
Q Q ' Q |06/1 §I2ﬂ1? v 06/16/2017 |
N V
From Ven| jr Name 1: To Vendor Name 1: Max Rows:
300
.A:'lnc;unt Rule: . Voucher Gross Amount:  Transaction Currency: " g | R SR |

35




f Invoice Payment Inquiries (Cont’d)

>

e Inquiry on the
voucher ID number
will provide:

* Invoice number
* |nvoice Date
e Vendor ID
* |nvoice Amount
* Click the Payment
Information icon to

obtain payment
status

1]k R 5/23/2017

Voucher Inquiry

From Business Unit:  To Business Unit From Voucher I0: To Voucher ID: Voucher Stybe:
LUCR Q LICR Q 01730311 Q 01790311 0, Regular Voucher
From Invoice: Tor Invoice: Post Status: Approval Status:  Voucher Balance:
Q aQ . v
Setll: From Vendor Short Name: To Vendor Short Hame: Voucher Date Type:
UCR 4 ] Q ¥
From Vendor I0: To Vendor ID: Vendar Location: From Date:  ToDate:
a Q a 061672017 [y |06MGR0MT W
From Vendor Name 1: To Viendor Name 1: Max Rows:
300
“Amount Rule: Voucher Gross Amount:  Transaction Currency: Seach J Resel Cieria ]
-ﬁl‘lj‘ L q
sonCoetia .|
*Sot By: Voucher ID - *Sort AscilDase:  Ascending - Sart

Business

Vemdor  |Vogcher |Detall Payment |Transaction Gross iovoice
Vouchir i)  lavoice Humber | lavoice Dad| | VendorlD | Ghort Vendor Name Le style Lines |Information | Cumeacy Amount

36



Invoice Payment Inquiries (Cont’d)

e Payment status page will provide the following payment
details:

e Payment Reference ID
" Check number
= Wire
= EFT

* Payment Date

e Payment Amount

* Payment Status

Back To Voucher Inquiry

Business Unit: UCR Voucher ID: 01790311 Invoice Number: 10169793320
Vendor Name: DELL MARKETING LP Vendor Location: 000001
Gross Invoice Amount: 500293 Transaction Currency: usD

Customize | Find | view All | & First |
Payment Voucher Paid | Payment

Amoun| | Status

06/15/2017 38,224 39|USD | 5,002.93 Paid

S - AW 7 \ .
RI 5/23/2017 37
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L@\' Invoice Payment Inquiries (Cont’d)

e To obtain additional information about the payment
such as:
e Address sent
e Payment method
e Vouchers included on the payment

* Click the Payment Reference ID link

Back To Voucher Inquiny

Business Unit: Ucr Voucher ID: 01790311 Invoice Number: 10169793320
Vendor Name: DELL MARKETING LP Vendor Location: 000001
Gross Invoice Amount: 5,002.93 Transaction Currency: usD

06/15/2017 38,224 39 USD 5,002.93 Paid

R 5/23/2017 38



Invoice Payment Inquiries (Cont’d)

* Payment Inquiry
page will display the
payment reference
number associated
with the payment
method listed.

+* If payment method is
check the payment ID
displayed is the check
number

* If payment method is
EFT the payment ID
displayed is the EFT
reference number

R 5/23/2017

Payment Inquiry

Payment Reference
1D:

Bank SetlD:

Bank Account:

Pay Cycle:

Remit SetlD:
Vendor Name:
*Amount Rule:

From Date:

BackTo V

[1166262 " Payment Status: Payment Method: Check
[lucr Q Bank Code: lap Q
|AP Q Bank Account #: I Single Paymen!
Q Pay Cycle Seq # (] Q
UCR .Q Remit Vendor: Q
Q Vendor Location:

Any - Amount: . Currency: 'Q
[ 5 To Date: . 5 Max Rows: [ 300

71 Show Chart *Chart Type: Bar Chart Search | Reset Criteria |

Sorting Criteria

*1st sort: Accoun

*2nd sort:

Pymnt Ref =

= *Sort Type:  Asc

*Sort Type:  Asc

38,224 .39 USD

06/15/2017 06/15/2017 Paid

39



N Invoice Payment Inquiries (Cont’d)

Information associated to  Vouchers Fora Payment —
Eia; [+] ggmgn I'IGL!I E"

the payment IS d|5p|ayed, Bank Name: Accounts Payable Pymnt Ref ID: 1166262
SUcC h as. Bank Account #: CHECKS Accounting Date:  06/15/2017
Pay Cycle: UCRTCR Seq Num: 4702 Payment Date: 06/15/2017
 Vendor Address oy . ;
VVendor Name: [DELL MARKETING LP Days Outstanding: 1
e VoucherID < '
Address: PO BOX 910916 Payment Clear Date:
e Invoice Number Reconcile Date:
PASADENA CA 91110-0916 UsaAa  Value Date: 06/15/2017
Payment 38,224 39 USD Payment CHK
Amount: Method:
Description:

1 06/01/2017 10169793320 5,002.93 5,002.93 USD
UCR 17901 1 04/14/2017 10160104370 21,103.74 21,103.74 USD
UCR 01789384 1 06/04/2017 10170227667 874.87 874.87 USD
UCR 01789653 1 06/01/2017 10169756139 836.13 836.13 USD
UCR 01789163 2 05/31/2017 10169436448 605.34 605.34 USD
UCR 01788981 2 03/28/2017 10156443992 3.714.65 3,714.65 USD
UCR 01788748 2 04/08/2017 10158925645 750.93 750.93 USD
UCR 01787180 2 05/23/2017 10167719479 1,430 40 1,430.40 USD
UCR 01787175 2 05/23/2017 10167824550 2,091.56 2,091.56 USD
UCR gi7g7170 2 05/20/2017 10167392942 713.53 713.53 USD

Ul R 5/23/2017 -



@: Invoice Payment Inquiries (Cont’d)

A list of payments can also be obtained by going directly into
the payment inquiry page

—

UCRFS

UCR FINANCIAL SYSTEM

Search:
®

[* My Favorites
I UCRFS
[* Vendors

I> Purchasing
> Accounts Payable <

Payment Inquiry

_Emmient Reference -

[' Vouchers

[> Payments
= Review Accounts Payable

= Payments

Ba;nlt SetlD:

|
413“_(",';-::[&:

= Payment
- Prompt Payments
[ Vendor
[* Reports
[* Banking
[* General Ledger
[+ Set Up Financials/Supply
Chain
[* Reporting Tools
[* PeopleTools

Hemit Setlll:
Vendor Name:
*Amount Rule:

From Date:

~ My Personalizations

UCR

5/23/2017

* Search Criteria

Payment Status: > Payment Method: -
UCR Q Bank Code: Q
Q Baiiik Aeoiind i " Single Payment
Q Pay Cycle Seq # Q

UCR Q Remit Vendor: -Q‘\
| Q Vendor Location: |

Any - Amount: Currency: Q

. £ To Date: 1 Max Rows: 300

I Show Chart “Chart Type: Bar Chart - Search I Reset Criteria I

41



<

* |Inquiry on a payment by
entering search criteria:

e Vendor name
* Date range

e Click Search to obtain a list
of payments to the vendor

* The Payment Reference ID
link will take you to the
Vouchers For a Payment

page

L R 5/23/2017

Payment Inquiry

* Search Criteria

Invoice Payment Inquiries (Cont’d)

Payment Reference Payment Status: » Payment Method:

:.Ea:nk SetlD: UCR Bank Code: Q,

Bank Account: Q, Bank Account #: | Single Payment
Pay Cycle: Q Pay Cycle Seq #: Q

Remit SetlD; ucR  Q Remit Vendor: Q

Vendor Name: DELL MARKETING LP Q Vendor Location:

*Amount Rule: Ay - Amount: Currency: a,
From Date: 061132017 i} < > 06/16/2017 W Max Rows: 300

i *Chart Type: Bar Chart » [ Search || Reset Crtena |

Sorting Criteria

15t sort: Account - *Son Type: Asc -

*Ind sort: Pymnl Ref “Sort Type:  Asc - Sont I

Payment Ingquiry Result

io .
VCHR 1166261 Check 224 27210 USD 06/15/2017 0611572017 Vaid Recon
VCHR 1166262  Check 38,224 39 USD 06/15/2017 061572017 Paid Unrecan
VCHR 1165987 Check T8,694.2T7 USD 06132017 D&/132017 Paid Unrecon
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N Invoice Payment Inquiries (Cont’d)

Vouchers For a Payment

e This page will provide AT T
information Bank Mame:  Accounts Payable |:> Pymnt Ref ID: 1166262
Bank Account # CHECKS Accounting Date: D&/15/201T

associated withthe = = cenam e |:> PaymentDate:  06/1572017
payment such as:

Vendor Name: DELL MARKETING LP Days Outstanding: 1

(] Vendor Address Address: PO BOX 910916 <: Payment Clear Date:

P Reconcile Date:
°
aym e nt PASADEMA CA 91110-0916 UsA Value Date: 06/MM6/201T
Refe rence I D Payment 3822439 USD Payment CHE
Amount: Method:
* Payment Date Tcripsee:
* Vouchers
o .
I nVO I Ces UCR 01790311 1 06012017 10169793320 5.002.93 5,002.93 USD
UCR 01790188 1 0471472017 10160104370 21.103.74 21,103.74 USD
UCR 01785884 1 06042017 101T022T66T 874 8T 874 87 USD
UCR 01789653 1 06/01/2017 10169756139 836.13 83613 USD
UCR 01789163 2 05/31/2017 10169436448 505.34 60534 USD
UCRH 17 1 2 0372872017 10156443992 3. 714,65 3.714.65 USD
UCR piTgav4s 2 0470872017 10158925645 750.93 750.93 UsD
UCR 1787 2 05232017 10167719479 1,430.40 1,430 40 USD
UCR 01787175 2 0572372017 10167824550 2.091.56 2.091.56 USD
UCR Qirgrire. 2 0520/2017 101673592942 713.53 713.53 USD

Ul R 5/23/2017 -



Rspace Video Tutorials

e Accounts Payable Inquiry, Purchase Orders - What's New, What's Different

e Accounts Payable Inquiry, Payments - What's New, What's Different

Welcome, Bobbi | "#" ¥

JCRIVERSIDE

~

iConfirm Security iShare  Acct. Report  A-Z Index Help  Accounting Budget  Materiel Mgt. Human Resources  Acg :
> iRecruit BEIEE
> Payment Audit Report WLy UCR Today
> Portal Admin Tools S
> eBuy - UCR Purchasing System . Hibie [/l
Tools - ~@@)x @R
. My Calendar Gt~ B My News S
*  R'Projects: Project Intake ) -
e ~ SO =X
” UC Learning Center (LMS) Support o vy Links === K chronicle of Higher Education =
*  Policies and Procedures
* Trouble Tickets PR " =
(- ncumbrance Tools & Tip ' ——— adll=1{ES! My Notes =
*  Storehouse Catalog Search . ' o i
? On-Line Payroll Inquiry 7 (=% . (v @)X
Access & Training = { My To Do List N
* iTravel Web Support =
’ Reporting Systems @ UCR » UC Learning lCenlgr (LMS) Support
* UCRFS Golden Tree Viewer » UCR Enterprise Directory
* UCRFS Online Reports Page > Enterpr!se Access Control System _
*  Expiring Funds Notification System > Enterprise Systerp_s Access Instructions
> UCR Title and Pay Plan
* Course Catalog Search v » Training & Video Tutorials
? \Weh Rerharne Rates |
[ A —

-U [: R 5/23/2017 44


http://rspace.ucr.edu/tutorials/ucrfs_totals/APIPOv3/APIPOv3.html
http://rspace.ucr.edu/tutorials/ucrfs_totals/APIPayV3/APIPayV3.html

Asset Management System

e Presented by Steve Staples, EQquipment Manager

7/13/2015



What is the Asset Management System?

* Interim solution to replace the Equipment
Management System (EMS)

 What are the reasons for replacing?
e EMS is a 40+ year old IBM Mainframe system
e User access and reporting are difficult

 What are the benefits?
 Web based
e Single sign-in (CAS)
e Access assigned via EACS
R’Space Authorized Applications
* Increased transparency and easier access to information
e Integration with FMS (Facilities Management System)
e Ability to add comments and attachments

ﬁ 6/19/2017



Inventorial Equipment Database

Equipment Management Asset Management
System (EMS) System (AMS)
fé'|ﬁ;%:-=% EE:_\,S:FHF:I Eiélll El Pt |m|m ﬂ| - S UCR | ASSET MANAGEMENT SYSTEM

Welcome, Steven

ﬁ Search Assets

Sess-

The AMS is live as of 6/19/2017 and is accessible via
R’Space once a role is allocated within the EACS
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What is the Asset Management System?

 What are the functions of the system?
e Campus wide database of Inventorial Equipment records
* Ensures compliance with federal regulations
e Assist with generating property close-out reports

* Processes departmental request for equipment
dispositions and transfers (EIMR’s)

e Verifies and tracks departmental completion of annual
inventory requirements

* Please note the AMS will have a phased
implementation

e Additional roles and functions will be added over time for a
variety of University functions

ﬁ 6/19/2017
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Asset Management System Roles

Q

e Department Role

e Department Custodian (Equipment Custodian):

* Ability to view asset records associated with their designated
accountability structures

 Modify select record fields
e serial numbers, location, condition, usage, and assigned user

e attach documentation/photos
* request equipment dispositions/transfers

e Submit inventory verification entries for Annual Inventory and
biennial Physical Inventory.

R 6/19/2017

49



‘ FY2017 Equipment Inventory

e SAA’s will need to designate the Department
Custodian (Equipment Custodian) as soon as possible

 Inventory is due on 7/7/2017 for all departments
e All assets records must be up-to-date

* |f a biennial Physical Inventory is due all assets must be
physically located by department

e All EIMR’s for dispositions and transfers should be
submitted prior to inventory verification
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Online AMS User Guide

e A comprehensive online AMS Guide is available at:
http://bfs.ucr.edu/equipment/amsguide home.html

Asset Management System User Guide

As part of campus Organizational Excellence and Lean thinking processes, Business & Financial Services and Computing &
Communications are pleased to announce the deployment of a new web-based Asset Management System (AMS) to
replace the aging IBM mainframe Equipment Management System (EMS) effective June 2017.

All User Guide Sections Current Section Table of Contents

This guide was created to assist departments with understanding the assignable system roles, navigation, and features. If

* The presentation for the two training sessions that were
held on 6/19/2017 and 6/21/2017 is also available on the
above link
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Asset Management System Launch

* Initial AMS stability issues were promptly resolved

* Department feedback is important and will be
prioritized for future enhancements.

e Suggestions under consideration:
* Cost Center Data
e EMS Legacy Location Data (for Excel Exports)
* Inquiry AMS Roles

e Please send any questions or feedback on the AMS or
the FY2017 inventory verification process to
amsfeedback@ucr.edu

R 6/19/2017
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Questions

Thank you for attending today’s Users Group meeting
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