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Basis for Implementation of the

UCR Campus Building Permit Program

• Mandated by California State Law and the UCOP Facilities Manual. 

• Campus Building Permit program fulfills the Legal and Regulatory State 

Compliance requirements for the UCR Campus relating to ALL construction 

on UCR Owned, leased, and/or occupied buildings, and/or premises 

• The Campus Building Official is responsible for the issuance of campus 

building permits, plan review and inspections for all new construction, 

alterations, demolition, renovation, repair, replacement, and 

maintenance projects requiring a permit

• The Building Permit Program ensures compliance with Section 105 (Permits 

Required)of the California Building Standards Code, for the UCR Campus



“CBOs enforce code compliance for all campus or campus-related 

projects. CBOs also ensure that fire and life safety requirements are 

reviewed by a Designated Campus Fire Marshal (DCFM), and that 

Disabled Access requirements are reviewed by the DSA-AC when 

required. CBOs shall enforce OSHPD's "licensed clinic" regulations referred 

to in the Building Code as "OSHPD 3". 

CBOs work closely with the Designated Campus Fire Marshals (DCFM) on 

the issuance of a Certificate of Occupancy (C of O), Beneficial 

Occupancy, and Temporary Occupancy in accordance with the 

contract documents and permit requirements, and after verification of 

code compliance and review by other officials, as appropriate”. 

The UCOP Facilities Manual, continued:

Certified Building Official (CBO) Role & Responsibility



UC Riverside Inspection & Quality Assurance Division 

Responsibilities and Objectives

(The Reasons this Program is Required)

• To ensure compliance with all Building, Health, Fire, Life and Safety 

regulations for all of the UC Riverside Campus and all UC Riverside leased 

and occupied spaces and properties.

• To ensure compliance with California Building Standards Codes (Title 24) with 

timely plan review and approval, campus permit issuance, and code 

compliance inspections for construction and renovation activities, 

equipment installation and utility connection in existing buildings.

• To work in coordination with Document Control Staff to create and maintain 

accurate archives, records and reports of all aforementioned installations 

and work.

• To create and maintain a accessible, safe and usable campus environment.

• To provide continued excellent assistance to the campus community.



Campus Building Permit & Plan Check Requirements 

• Applicant submits Project Plans/Documents. Once 

submitted, they are reviewed and approved, and 

the campus permit is issued.

• When the project is approved and the permit 

issued, the project and contact information is 

entered in Cforms for Inspection Requests.

• Approved Plans & Building Permit are returned to 

the Project Manager/Applicant.

• For modular furniture & installation of lab 

equipment a copy of the issued permit shall be 

provided to UCR Procurement Office for their use 

prior to PO issuance.

• This Permit Card Must Be Posted at Project Site

• Progress Inspection & Final Approval is recorded by 

Inspector

• A completed Permit Inspection Card and (C of O) 

is required for the project close-out documents



Campus Building Permit & Plan Check Requirements (cont’d) 



Campus Building Permit & Plan Check Requirements (cont’d)

 Automatic E-mail Distribution to Plan Review Group which include:

• Planning, Design & Construction (PDC)- (Building, Structural, Accessibility Items)

• Campus Fire Marshal (DCFM)-(Fire, Life and Safety items)

• Environmental, Health and Safety (EH&S)- (Chemical Hazards, Scientific Equipment, Food 

Service Occupancies/Equipment)

• Facilities Services (FS)- (Utility Infrastructure connections/alterations)

• Information Technology Services (ITS)-(Data and/or Communication Infrastructure work)

• Capital Planning-(Larger Capital Expenditures projects)

• Plans/Documents may require review from additional campus units if the project 

warrants

 Typical Timelines for Review & Approval of Plans/Permit Issuance

• (Over-the counter) with no plan review required-24 hours. 

• Minor improvements/alterations- 7 days- 1st check. 

• Major construction projects 14-21 days for 1st set of comments.



• Equipment and Furniture installation schedule shall allow time for the 

Campus Building Permit Program approval process

• Approved Campus Building Permit is to be provided to the UCR 

Procurement Office for their use prior to purchase of equipment and/or its 

installation.

• Required construction documents (Plans and Specifications) shall 

accompany the Campus Building Permit Application (See Examples)

• Contractor/applicant shall provide personnel contact list and information 

for Inspection & Q/A documentation and processing purposes.

• Contractor and/or applicant shall be present during all inspections.

• Approved Plans and Building Permit shall be present during all inspections.

Procedures for Equipment and 

Modular Furniture Installation Projects



• Provide building and floor locations for work/installation (See Examples)

• Provide Floor plans which include room dimensions and possible 

equipment and/or proposed seating arrangement to ensure proper and 

legal accessibility (See Examples)

• Provide Room elevation plans including ceiling height dimensions and 

sprinkler head, Smoke Detector, HVAC and other locations (See 

Examples)

• Provide Proposed desk widths, and partition wall height dimensions (See 

Examples)

• Provide Installation/connection details for the walls to the existing walls, 

floors and deck above. This is required for each specific installation.

(See Examples)

Procedures for Equipment and 

Modular Furniture Installation Projects (continued)



EXAMPLE: APPROVED PROJECT PLAN



EXAMPLE: APPROVED PROJECT PLAN



EXAMPLE: INSTALLATION AND CONNECTION DETAIL PLAN



UCR Inspections

• The Campus Building Permit Inspection Card and the stamped 

approved plans shall be present at the jobsite for the UCR Inspector in 

order to perform the Inspection. No Inspection Card/Plans…No 

Inspection!

• Completed “As-Built” plans of Project shall be provided to the IOR 

prior to Final Inspection Signature.

• The Finalized Campus Building Permit shall be signed by Inspector and 

filed in the A&E Project folder by the Inspector of Record (IOR)



Overview of the Website

Campus Building Permit, 

Inspection & Quality Assurance Division 

Website:

https://ae.ucr.edu/quality/qa.html

https://ae.ucr.edu/quality/qa.html

https://ae.ucr.edu/quality/qa.html


Questions:


